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Policy on Accommodating Differently Abled Students During Exams 

 

Overview 

 

Phoenicia University (PU) is committed to cultivating a learning environment that is inclusive, 

accessible, and equitable for all students, including those with differently abled abilities. This policy 

outlines the responsibilities, procedures, and best practices related to providing academic 

accommodations, in accordance with Lebanese and international laws and PU's values of diversity and 

inclusion. 

 

Purpose/Objectives: 

 

The purpose of this policy is to: 

 

✓ Provide support to faculty and staff in establishing accessible academic environments, with a 

focus on accommodating differently abled students during examinations. 

✓ Clarify the procedures for requesting and implementing academic accommodations 

specifically related to exam settings. 

✓ Promote sensitivity, confidentiality, and equity in the treatment of differently abled students. 

 

 

Scope/Application: 
 

This policy applies to all PU faculty, academic departments, staff, and students involved in the delivery 

and support of academic programs. It is relevant to all interactions where accommodations are required 

for students with documented reports. 

 

Accountability: 
 

This policy applies to all PU faculty, academic departments, staff, and students involved in the delivery 

and support of academic programs. It is relevant to all interactions where accommodations are required 

for students with documented reports. 

 

 

 

 

 

 

 

 

 

Policy Statement: 

Accountable/Responsible Officer Accountable Officer 

Accountable Officers Quality Assurance and Accreditation Office 

Responsible Officer Office of the Registrar 
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The university maintains a strict policy against discrimination based on disability and is committed to 

ensuring the full participation of all students in academic life. Reasonable accommodations will be 

provided to students with documented medical needs to guarantee access and equity, without 

compromising academic standards. 

 

 

Definitions: 

 

Disability: 

Defined under Lebanese Law No. 220/2000 as any physical, sensory, or cognitive impairment that limits 

a person’s ability to perform major life activities.  

 

Accommodation: 

Adjustments or modifications to the academic environment that enable students with disabilities to have 

equal access and opportunity. These are determined on a case-by-case basis and may include the use of 

assistive technology, extended time on exams or presentations, or course materials provided in 

alternative formats. 

 

 

Accommodation for Disabilities: 
 

• The student completes the Exam and Assessment Accommodation Request Form, available on 

PUSIS in the Online Forms section, and submits the required medical documentation to the Office 

of the Registrar. 

• An appointment is scheduled involving the student, the Office of the Registrar, and the Student 

Health Care Center to review the accommodation request. 

• Following the meeting, the Office of the Registrar consults with the Dean of the respective 

college to coordinate academic accommodations as needed. 

• If the student is deemed eligible, the Office of the Registrar issues an official Accommodation 

Notice via email to both the student and the college. 

• The college is then responsible for forwarding the notice to the relevant instructors. 

 

 

Confidentiality and Sensitivity: 
 

• The Accommodation Notice is confidential. 

• Faculty must not share information about a student’s case. 

• Faculty should avoid intrusive questions and respect the student’s privacy. 

 

 

Types of Disabilities and Common Accommodations: 
 

Phoenicia University recognizes that students may have diverse learning and accessibility needs that can 

present unique challenges in the academic environment. These needs can vary widely in nature and 

impact, and appropriate accommodations are provided based on individual circumstances. 

Understanding the range of accessibility considerations and their potential effects on learning helps 

faculty create inclusive and supportive educational experiences. The table below outlines common 
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categories of learning and accessibility needs—among others—noting typical accommodations that may 

be included in a student’s Accommodation Notice. 

 

Disability Type Description Common Accommodations 

ADHD Difficulty with attention, 

organization, or impulse control. 

Extended time, reduced-distraction 

test environment, structured task 

planning 

Neurodiverse 

Learning Profiles 

Neurological differences that 

affect reading, writing, or math 

skills, such as dyslexia and 

dysgraphia. 

Extended time, quiet testing 

environment, and alternative formats. 

An officer from the Office of the 

Registrar can assist by writing the 

exam on behalf of the student if 

needed. 

Mobility and 

Physical Support 

Needs 

Conditions affecting mobility or 

physical functioning. 

Accessible classrooms, assistive 

devices, extended test time 

Blind or Low Vision Visual impairments not fully 

correctable by lenses 

Screen readers, accessible digital 

materials, audio versions of texts. An 

officer from the Office of the 

Registrar can assist by writing the 

exam on behalf of the student if 

needed. 

Speech-Language 

Impairments 

Challenges with verbal 

communication or language 

processing 

Alternative formats for participation, 

extended time, and speech support 

are available specifically for 

presentations, speeches, or oral 

gradings, as needed. 

Deaf or Hard of 

Hearing 

Partial or full hearing loss Captioned videos, sign language 

interpreters, real-time transcription 

 

 

Faculty Best Practices: 
 

✓ Design courses with flexibility and accessibility in mind. 

✓ Upload lecture slides in advance. 

✓ Discuss accommodations during exams for differently abled students discreetly. 

✓ Collaborate with the Office of the Registrar for guidance and clarification.
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